Hpunoxenne 9. MHCTPYKTHBHBLIE MaTepHaibl IS JHL, NPHUBJEKAEMBIX K
NPOBEACHUIO HTOrOBOT'0 COYMHEHHSI (U3JI0KEHMS)

1. MHCTpYyKIus Jisi pyKOBOIUTEISI 06pPAa30BaTe ILHOM OpraHM3alUU

Ha sTane moaroToBku Kk npoBeIeHNI0 HTOrOBOr0 COYMHEHMSI (m3102xeHM)

Pyxosooumens donoicen oznaxomumocs c:

HOPMATHBHBIMU MPABOBBIMH ~ JIOKYMCHTaMH, DETNIaMEHTUPYIOIMME IIPOBEICHUE
UTOTOBOT'O COYMHEHHUS (M3JI0KEHHUS);

TIOPSI/IKOM TIPOBE/ICHH ST MTOTOBOTO COYMHEHHS (U3JI0XKCHHUS) Ha TEPPUTOPHH CyObeKTa
Poccuiickoit @enepanun, onpeneneHasiM ONB;

METOAUYCCKUMHU MaTepranaMu PocoOpHan3opa, peKoMeHyeMBIME K HCIIOb30BAHMIO
TIpY OpTraHU3allii ¥ POBEJICHUU UTOTOBOTO COUHHEHUS (U3/I0KEHHUS);

MHCTPYKIUEH, ONpelesiomel MOopsAfoK paGoTHl PYKOBOIMTEIS oOpazoBaTenpHOi
OpraHu3allvy, a TakKe WHCTPYKIMSIME, ONpPENESIONMME INOPAA0OK paGoTH i,
TIPUBJICKACMBIX K IIPOBEJCHHUIO HTOrOBOTO COYMHEHUS (M3JIOKEHHA); -~

MPABUIIAMH 3aII0JTHEHHS OJIaHKOB HTOIOBOIO COYMHEHHUS (U3NI0KEHHUS).

B mensx mpoBeleHMsS UTOrOBOrO COYMHEHUS (M3II0)KEHNSI) He MO3IHEee YeM 3a JBe
HEACIM 10 TNPOBEAEHUS] HUTOrOBOI0 COYMHEHMS (M3JIOMKEHHS]) PYKOBOIUTEIIO
00pa3oBaTeNIbHOM OpraHu3aliy He06X0MiMO:

OpraHu30BaTh perucrparuo ooyqarommuxcs XI (XII) kraccos, OKCTEPHOB JUISl y9aCTHI
B HTOTOBOM COYMHEHHM (H3JI0XEHHHM) B COOTBEICTBHH C HX 3asABJICHHAMH, IIpY TI0Ja4e
SA4BIICHUA HA y4acTHE B HTOOBOM COYMHEHUH (M3JI0XKEHMH) IIPOKOHTPOJIUPOBATE
TIOJlyI€HUE COrackst Ha 00pabOTKy HePCOHANBLHBIX JJAHHEIX,

ONPENCINTE  M3MCHEHUS  TEKYINero pAClMCaHUs 3aHATUH  06pa3oBaTeNbHOMN
OpraHM3anuy B IHA IIPOBEACHHS HTOTOBOIO COUNHCHHUS (U3I0/KEHS);

TOJ1 LIOTHUCE O3HAKOMUTE CIENHUAITICTOB, IIPUBIEKAEMBIX K IIPOBEACHUIO 1 TIPOBEPKE
UTOrOBOTO COYMHEHHS (U3JIOKEHHS), O MOPSAKE IIPOBEACHUS U IIPOBEPKUA HTOTOBOIO
COYMHEHUS (U3JI0XKEHHs) Ha TepPUTOPHH cybnekta Poccuiickoit Deneparyn, onpeaeneHHOM
OWUB, a TaroKke U3N0KEHHOM B METOMIECKIX Matepuanax PocoGpHanzopa, peKOMeHIyeMBIX
K MICIIOJIb30BAHUIO IIPYU OPraHM3alUH U MIPOBEAEHUN UTOTOBOTO COUNHECHHUS (u3m0KEHNS);

OpraHu3OBaTh  O3HAKOMICHHE O0yYalOmMUXCA W HX pPOJUTENeH  (3aKOHHBIX
npencrasuTeneil) ¢ IlaMaTkoif 0 MOpsKe IPOBEIEHHS UTOTOBOTO COUMHEHNS (M3MOXKEHMs)
(cM. mpunoxenue 6).

He nosanee yem 3a 1eHb 10 NpoBeIeHNS HTOTOBOI0 COYMHEHHST (M3J10:K€eHNN):

TIPOBECTH  IIPOBEPKY TOTOBHOCTH O0Opa30BATENHLHOM OPraHM3allié K IPOBELECHUIO
UTOTOBOrO COYMHEHHUS (M3JIOKEHHUS);

TIPOBCPUTEL HATHYHE YacoB, HaXOMAIIMKCS B IOJE 3PEHUS YYACTHHKOB, B KaXJIOM
KaOUHETe, ¢ IPOBEICHUEM TIPOBEPKHU HX paboTOCHOCOOHOCTH; :

TIPOBCPUTE HANMYUE MECTa JULI XPaHEHWs JMYHBIX BEIIEH YYaCTHUKOB HTOrOBOTO
COYMHEHMS (M3JI0XKEHHSA), KOTOPOE MOXKET OBITh OPraHM30BAHO B yueOHOM KaOHWHETe, Ije
IIPOBOJIUTCS UTOrOBOE COYMHEHUE (U3JI0MKEHHUE);

TIOATOTOBUTE JIMCTEI Oymard JUii YepPHOBUKOB Ha KaJOFO YYaCTHHKA HTOrOBOIO
COYMHEHUS (U3JI0XKEHUs) (MHHHUMAJIBHOE KOJNMYECTBO — JBa .IIHNCTa), a TaKxke
AOTIONTHUTENIBHbIC JINCTEI OyMaru Jisi Y€PHOBHKOB;

IOATOTOBUTH B HEOOXOJMMOM KOJNHYECTBE MHCTPYKIHH IS YYacCTHUKOB HTOIOBOIO
COYMHEHUSI (M3II0KEHUsI), 3aYUTHIBAEMBIC WIEHOM KOMHCCHH IO IIPOBEJICHUIO HUTOIOBOTO
COYMHCHUS (M3JI0XKCHHUs) B y4eOHOM KabUHETe [IEepel HAYaJlOM IIPOBEJCHUS HTOTOBOIO
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COYMHCHIS (M3NOXKeHH) (O/IHA MHCTPYKIAS HA OJUH yYeOHBIit KaOUHET) (CM. MPUIIOKEHHUEe
8);

TIOATOTOBUTL MHCTPYKIMA I YYaCTHAKOB MTOrOBOIO COYMHEHHS (M3JIOKeHHs) (Ha
K&KJI0T0 y9aCTHHUKA) (CM. IIPUIOXKeHuUs 1, 2); g

00€eCIIEUHTh IevaTh GIaHKOB MTOrOBOTO COYMHEHHUS (M3I0:KEHHS) U OTYETHBIX (hOpPM
UL TIPOBEJICHHST NTOTOBOrO COYMHEHUs (U3JI0XKEHHA) (B Cilyyae IeYaTu B 06pa3oBaTebHOM
OpPTaHM3alMK) UM MOJIyYEeHHE OIAHKOB UTOrOBOrO COYMHEHHS (M3JI0XKEHNS) U OTYETHBIX
opM (B cirydae moJTydeHus B MeCTax, ONPE/IeICHHBIX OHUB);

OTPENENUTE HEOOXOAMMOE KONHMYECTBO y4eOHBIX KAOMHETOB B 0OPA30OBATENBHOI
OpTafn3aliy UL IIPOBE/ICHUS UTOrOBOIO COYMHEHMS (M3TOKEHIT) M PACIIPEIENCHHE MEKLY
HUMH y9aCTHUKOB MTOTOBOIO COYMHCHHS (W3JIOKEHHS) B IPOM3BOJIBHOM IOPSIKE (popma
NC-04 «Cromcok y4YacTHHKOB MTOTOBOrO COYMHEHHS (m3noxenuss) B OO (mecre
IIPOBEACHUSA)Y);

OPraHM30BaTh MpPOBEPKY PAaGOTOCIOCOOHOCTH TEXHHYECKUX CPENCTB, CPEICTB
BUJICOHAOMO/ICHUs B y4eOHBIX KabuHeTax (B CiIydae, eciu CpeCcTBa - BUACOHAOIOICHUS
YCTaHOBIICHEI);

OpraHM30BaTh 00ECIEUEHNE yYaCTHUKOB UTOTOBOTO COUYMHEHUS opdorpadudeckumu
CJIOBAPAMH, YIaCTHUKOB HTOTOBOIO M3IIOKEHUSI — OpQOrpadu4eckKUMU ¥ TOIKOBBIMU
CIIOBapSIMH.

B neHb npoBeaeHNs1 HTOrOBOro COYHHEHHS (M3J105KeHNST) PYKOBOAMTENL 00SI3aH:

IIPOBCPUTL FOTOBHOCTH Y4eOHBIX KaOMHETOB K IIPOBEJECHUIO HTOrOBOTO COUMHEHHS
(n3noxeHwus);

IIPOBECTH WHCTPYKTAX JIMI, IMPUBJIEKAEMBIX K IPOBEICHHIO HUTOrOBOIO COYMHEHHUS
(M3I0)KEHUS), TIO TOPSAKY U POIIEAYPe IPOBEACHHS HTOOBOIO COYUHEHHS (u3noxenwus).

PaCpE/ICIUTD YICHOB KOMUCCUM II0 IIPOBEICHHUIO HTOTOBOIO COYMHEHHS (M30KCHHS)
10 y4eOHBIM KaOMHETaM; P

O0ECIIEYMTh  BXOJ  YYacTHHKOB  HTOrOBOrO  COYMHCHIS (u3n0OXEHUS) B
00pasoBaTeNbHYIO Opranu3anuio Haunaast ¢ 09.00 mo MECTHOMY BpPEMEHH.

Beiats 4ieHaM KOMUCCHH O MPOBEIEHUIO UTOTOBOTO COYHHEHHS (M3nmoXeHw s ):

VHCTPYKIMU JUISL YYaCTHHKOB HTOTOBOIO COYMHEHHS (U3IIOKEHHS), 3a9HTHIBAEMBIC
WICHOM KOMHCCHM TIO MPOBEICHHMIO HMTOTOBOIO COYMHEHMsS (M3JIOXEHHS) B y4eGHOM
KaOWHETe TMepeJ HavyaloM TMpPOBEJEHHS WTOTOBOTO COUMHEHHS - (m3noxenus) (oxHa
UHCTPYKIIWS HA OJUH KaOWHET);

VHCTPYKIMK 171 yYaCTHHKOB HTOTOBOIO COYMHEHHS (M3NOKeHHs) (HA KaxiIoro
YYaCTHHUKA OTAEIHHO);

OIIaHKM UTOTOBOTrO COUMHEHHS (U3JI0KCHH);

JICTBI OyMary JUIs YepHOBUKOB (2 JIECTa HA OHOTO YYaCTHHKA UTOI'OBOI'0 COYMHEHUS
(u3noXxeHus); 3

OTYeTHBIE HOPMBI IS IPOBEAEHHUS HTOTOBOTO COYMHEHNS (u3nmoxenus),

oporpapuueckne  croBapu MU YYACTHHKOB — HTOFOBOTO  COUMHEHIS
(oporpapuaeckue 1 TONKOBbIE CIOBAPH IS YUACTHHKOB U3JI0XKEHU).

Hatb ykasanme TexHUYecKOMY cienuamucty B 09.45 moixyvdTh TEMBI COYMHEHHS B
COOTBETCTBUHM C MHCTPYKIMEH UL TEXHUYECKOTO CIEL[HalKCTA 110 HOIYYEHHIO KOMIIIEKTOB
TEM UTOrOBOI'O COYMHEHHUS (CM. IIPUIIOKeHHe 7).

Hauunast ¢ 09.45 mo MecTHOMY BpeMeHM BBIAATH WIEHAM KOMICCHY 110 IIPOBEJICHUIO
UTOTOBOIO COYMHEHUS (M3JIOKEHMS) TEMBI COYMHEHHS (TE€MBl COYMHEHHUS MOTYT OBIThH
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PACIICIaTaHbl Ha KQXIOTO yIaCTHUKA HIIM Pa3sMEIIeHbl Ha ocKe (HH(pOpPMAIOHHOM CTeH]Ie),

TEKCThI JUTS U3I0KeHus L.

IlpoBenenne UTOroBOro counHEHMs! (M3J107KeH HsT)

Ha sTane npoBeieHust ”TOrOBOro COUMHEHHS (M3110’KEHUST) PYKOBOUTEIND:

o0ecrieurBaeT KOHTPOJIb MPOBENCHHS WMTOTOBOTO COYMHEHIS (w3noxenus) B
00pa3oBaTeNbHOM OpraHu3aHy;

paccmarpuBaeT MH(GOPMAIKIO, HOIYYCHHYIO OT WICHOB KOMUCCHH 11O IIPOBEICHUIO
UTOrOBOTO COYMHEHHS (M3JI0XKEHHUS), NEKYPHBIX M MHBIX JIUI O HAPYIICHUSX, BBISBICHHBIX
IIpH  MPOBEACHMM  WTOTOBOTO  COYMHEHHS (M3NOKEHHS), IPUHAMAET Mephl IO
NPOTUBOJICHCTBHIO ~ HAPYIIEHHSM YCTAHOBIEHHOTO HOPSAKA IIPOBEACHUSI HUTOTOBOIO
COUMHEHHUS (U3JI0KEHHUs), B TOM 9YHCIE OPraHM3yeT I[IPOBEJCHUE IIPOBEPOK MO (hakTam
HapyIICHHA yCTaHOBJICHHOrO IOPS/IKa IPOBEIEHHS] HTOTOBOTO COUMHEHMUS (M3JI0KEHNUS);

B CJIydac yrposbl BO3HUKHOBEHHUS YPE3BBIYaHOH CHTyallid NPUHMMAET PEIleHHE O
TIEPEHOCEe IPOBE/ICHHS UTOTOBOTO COYMHEHNUSI (M3II0XKEHNUS) B IPYrO€ MECTO TIPOBEICHHUS VK
Ha JIDYTOH JICHb, IPETyCMOTPEHHBI PACIMCAHUEM NPOBEACHHS HTOTOBOTO COYMHEHIUS
(u3noxenust) (II0 COINACOBAHUIO C OHB). PykoBomuTens 06pa3oBaTebHOM OpraHu3anyu
OTOBEINACT BCEX YYACTHHKOB O BPEMEHH M MECTE ITOBTOPHOIO IIPOBEJCHHUS HTOTOBOTO
COYMHEHHS (M3JI0KEHMS).

3aBepuieHne HTOrOBOro COYMHEHHUSI (M3J102K€eHHS)

110 OKOHYAHHMH UTOTOBOrO COUMHEHHS (M3IOKEHHUS) PYKOBOIUTED:

[IPHHUMACT Y HJICHOB KOMUCCHY II0 TIPOBEACHHMIO UTOTOBOIO COUMHEHHUS (M3JI0MKEHIs)
OnaHKM perucTparyy, GIAHKU 3aIHCH (JOMOJHUTENbHBIE OIaHKH 3aIlCH), JIUCTHI Oymaru
AL YCPHOBUKOB, a TaKKe OTYETHBIE (OPMBI JUII IIPOBENEHUS WTOTOBOrO COYMHEHHUS
(u3noxenwus);

HEPEaeT TeXHUIECKOMY CIICLHANICTY OPUTHHANB! OIAHKOB PETMCTPALUE U OIAHKOB
3aIACH  (HONONHUTENBHBIX  ONAHKOB 3allHCH) yYaCTHUKOB HTOTOBOTO  COYMHEHHS
(M3II0KEHNs) UL OCYINECTBICHHS KOMPOBAHMS' 2,

obecrieYnBaeT HajeKHOE XPaHEHWE OPUIHMHAIOB ONAHKOB HMTOCOBOIO COYMHEHILS
(M3110XKEHNS) 10 MOMEHTA UX HAIPABIICHHS B PIIOWH;

obecrieunBaeT yd4er OIAHKOB WTOrOBOTO COYMHEHHUS (M310)XEHMS) ¢ BHECEHHOM
OTMCTKOH B Tonsi «He 3aBepmum» wmmm «YzaaneH», MOATBEPKAECHHONW TOMMMCHIO HicHA
KOMHCCHH II0 IPOBCICHUIO UTOTOBOIO COYMHEHMs (M3NOXKEHUs), BMecTe ¢ popmoit MUC-08
«AKT 0 JOCPOYHOM 3aBEPIICHMHM HAMMCAHMS HTOrOBOTO COYMHEHMS (u3noXeHus) 10
YBOKUTCIBHBIM NPUIUHAM» UId Ppopmoit UC-09 «AKT 06 yaaleHHMM yd4acTHUKA HTOrOBOIO
COYMHEHHs (U3IOKEHHs)» I IOCIEAYIOMErO JIOMycKa YYaCTHMKOB, HE 3aBEPIIMBILUX
HANMCaHNE UTOrOBOTO COYMHECHNS (M3IIOKEHHUS) 110 yBAXKUTENBHEIM TIPAIHHAM (B TOM umCIIE
YAAIEHHBIX C UTOTOBOT'O COUMHEHHUS (M3710%KCHNS) 32 HapyIIeHHe TPeOOBaHMil) K IOBTOPHOI
Cla4e UTOTOBOTO COYMHEHHs (WM3JIOXKEHHU:A) B TEKyIEM y4eGHOM TOIy B JOMOJHUTENbHbIC
CPOKH.

Ha 5Tane npoBepku UTOroBoro counnenmst (310:KeHMS):

obecrieyuBaeT HEOOXOMMMBIMU TEXHHYECKUMH cpencrBamu  (KCEPOKC, CKaHep,
KOMIIBIOTEP ¢ BO3SMOXHOCTBIO BEIXOJd B CeTh «MIHTEPHET», a TaKKe C yCTAHOBICHHBIME Ha
HETO CHICIMATM3UPOBAHHBIMU IPOrPAMMAMH, IMO3BOJISIOIIUMH aBTOMATHYECKH IIPOBEPSITH

2 Konnposanue GaHKOB UTOrOBOTO COYMHEHUS (M3710’KeHNS) C BHECEHHOH B GliaHk perucrpauuu
OTMETKOH «X» B mone «He 3akoHumny («Ynmameny), NOATBEPXKAEHHON IMOANUCHI0 YileHAa KOMUCCUM II0
TIPOBE/ICHUIO  MTOrOBOTO COYMHEHHS (U3I0XKEHHUs), HE MPOM3BOIUTCH, MPOBEPKA TakKUX COYMHEHUI
(u3110K€HNMIT) HE OCYIECTBIAETCS.
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TCKCTBI HAa HAIMYHC 3aUMCTBOBAHMU M JIp.) SKCIEPTOB IS OCYLIECTBICHUS IIPOBEPKH U
OLIEHMBAHHSI HUTOTOBOTO COYMHEHHUI (U3JI0KEHHA);

NPYHAMAET PEIICHUE O HEOOXOIMMOCTH BO3JIOXKEHHS HA TeXHHYECKOTO CHICIUANKCTA
O0S3aHHOCTH TI0  OCYIIECTBICHUIO HPOBEPKH COBIIOIEHHS YYaCTHUKaMH HTOT'OBOIO
COuMHeHUs (u3noxkeHus) TpeGoanus Ne 2 «CaMOCTOSTENHHOCTh HAMMCAHHUS HTOrOBOIO
COUMHEHHS (M3T0XKEHHS)» B COOTBETCTBUY C IIOPSIKOM, onpe/eseHHbiM OMB3;

B Cllydae CIaud WTOrOBOIO COYMHEHHS (U3IOXEHUSA) YYACTHHKOM COYMHEHHS
(M3/10XEeHNST) B YCTHOM (pOpMe OCYHIECTBIACT KOHTPONb BHECEHHS B OIAHK perucTpanuu
YKa3aHHOTO y4aCTHUKA MTOTOBOT'O COYMHEHNs (M3I0KEHNUS) OTMETKH «X» B none «B ycTHoil
(bopme», NOATBEPXKIEHHON NOANHCHI0 WIEHA KOMMCCHH IO IIPOBEICHUIO HTOrOBOIO
COYMHEHHS (M3JIOKEHUS), I OCIEAyIomell KOPPEKTHOM 00paboTKY ¥ MPOBEPKH GIIAHKOB
MTOTOBOI'0 COYMHEHUS (M3IOXKEHUST) TAKOTO YUACTHUKA,

00eCIIeYnBaeT IPOBEPKY M OINECHMBAHHE HTOrOBOTO COUMHEHHUS (u3nmoxeHust) B
COOTBEICTBHM C KPUTEPUAMH OLCHUBAHWS B YCTaHOBJICHHBIC CPOKH (IIpOBEpKa MOIDKHA
3aBCPITUTHCS HE MO3/IHEE YEM Yepe3 CeMb KaleHJapHBIX JHEH ¢ IaThl IPOBEIEHUS HTOTOBOTO
COYMHEHHUS (M3JI0XKESHHUS); ~

o0ecrieynBaeT JNOCTAaBKY OPHIHHANIOB OJaHKOB HTOrOBOrO COYMHEHHS (u3MOKEHMUs)
YJaCTHHKOB HMTOrOBOTO COYMHEHHS (U3IIOXKEHHUS) C BHECEHHHIMH B HHX pe3yIbTaTaMu
TIPOBEPKM TIO KPUTEPUAM OLEHHBAHUS U OLEHKH («3a4eT»/ «He3aueT»), B TOM UHCIE
OpUTMHAJIBI OJIAHKOB HTOTOBOIO COYMHEHHs (M3IOXKCHHS) C BHECEHHOH OTMETKOH «X» B
nons «He 3axomumn» «VYnaneH», MOATBEPXKACHHON MOAMUCHI0 YIEHA  KOMHUCCHH IO
IIPOBEACHUIO HTOrOBOro COYMHEHHUs (u3noxenus), B PLIOU g mocnexyromieit 0b6paboTku
(32 MCKIOYEeHNEM 00pa3oBATENBHBIX OPTaHU3AINiL, B KOTOPBIX IPOBOAUTCS CKAaHHUPOBAHKE
OPUTMHAJIOB OJIAHKOB MTOTOBBIX COYMHEHWH (M3NOXEHHil) mocie IIPOBEJICHUS TIPOBEPKH U
OLICHUBAHUS SKCIIEPTAMH).

B cimyuae ocymecTBieHns CKaHUpOBaHHMA B  00Pa3sOBATENBHOIM OpraHu3aImuu
TCXHUYECKUH CICIHANUCT B NPUCYTCTBUE PYKOBOIMTENS 0Opa3zoBaTebHOI OpraHu3aIuu
00eCIIeYMBAET CKAHUPOBAHUE OPUTHMHATOB ONAHKOB HTOTOBOrO COYHHEHHS (u3nmOXKEHMS)
TIOCIIE IPOBEACHNSI IPOBEPKHU U OLICHUBAHUA SKCIIEPTAMHU, B TOM YHCIIE OPUTHHAIOB GIIAHKOB
UTOTOBOTO COYMHEHHUS (M3JI0XKEHNUS) C BHECEHHOM OTMETKOM «X» B mons «He 3aKOHIHIY MK
«Ynanen», HOATBEPIKAECHHONW MOMUCHI0 WieHA KOMUCCHM 110 IIPOBEJIEHUIO HTOI'OBOIO
COUMHEHUs (u3J10KeHNs). CKaHUPOBAHMIO IMOIIEKAT BCE BBLIAHHBIC y4acTHUKaM OJaHKU
UTOTOBOTO COYMHEHHMs (M3JIOXKCHHUS), B TOM YHUCIE HE3aIlOIHEHHEIC. OTckaHUpOBaHHEIE
U300paKeHUs1 OJIaHKOB WUTOTOBOTO COYMHEHHUS (u3noxeHus) mepenmatorcs B PIIOU,
YIIOJTHOMOYEHHYIO OpraHU3alMIO [/ IOCIEAYomel 06paboTKH.

B B ciyuae npumsTHS COOTBETCTBYIOLIETO PEIUCHHSA K OKCIEPTY MOCTYMAKOT UTOrOBBIE COUMHEHMS
(M3M0XK€eRMs), NpoLIe/re NPOBEPKY HA BBINOIHEHNE TpeboBanus Ne 2 «CaMOCTOATENEHOCTD HAMMCAHUS
UTOrOBOI'0 COYMHEHHUS (M3JIOXKEHHUS) ).
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